
5:30 P.M. – WORK SESSION – STREET LIGHT UTILITY CHARGES 
  

REGULAR WASECA CITY COUNCIL MEETING 
TUESDAY, MARCH 6, 2018 

7:00 P.M. 
 

AGENDA 
         

1 CALL TO ORDER/ROLL CALL 

2 MOMENT OF SILENCE/PLEDGE OF ALLEGIANCE 
 
3 APPROVAL OF AGENDA 
 
4 PUBLIC COMMENT 
 
 The Public Comment period of the meeting is for comments on issues that are not on the 

agenda.  Those wishing to speak must state their name and address for the record after they 

reach the podium.  Each person will have three (3) minutes to make his/her remarks.  

Speakers will address all comments to the City Council as a whole and not one individual 

councilor.  The Council may not take action on issues presented during the Public Comment 

period, but, when appropriate, may refer the issue to the City Manager for follow up. 

 
5 REQUESTS AND PRESENTATIONS 
 
 None 
 
 
6 CONSENT AGENDA 
 
 A. Minutes – Regular City Council meeting – February 20, 2018 
 
 B.  Payroll & Expenditures 
 
 C. Boat House Leasehold Mortgage Approval 
 
 D. Liquor License Application – Troy Tuma/Night Time Entertainment, LLC 
 
 E. Resolution No. 18-11 - In Support of Opportunity Zones 
 
 F. Final Payment – Insituform Technologies - Sewer Lining Project #2017-09 
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7 ACTION AGENDA 
  
 A. Fire Service Study 
 
 B. Updated Community Room Use Guidelines 
 

C. Approve Recruitment Firm Selection for City Manager Recruitment 
 
 
8 REPORTS 
 
 A. City Manager’s Report 
 
 B. Commission Reports  

 

 Park Board – March 6 meeting (Councilmember Christiansen) 

 

 

9 ANNOUNCEMENTS 
 
 
10 ADJOURNMENT 
 
 



MINUTES 
REGULAR WASECA CITY COUNCIL MEETING 

TUESDAY, FEBRUARY 20, 2018 
 

CALL TO ORDER/ROLL CALL 
 
1 The regular Waseca City Council meeting was called to order by Mayor Roy Srp at 7:00 p.m. 
 
 Councilmembers present: 
 
 Mayor Roy Srp  Allan Rose 
 Ann Fitch  Mark Christiansen 
 Jeremy Conrath  Daren Arndt 
 Les Tlougan 
 
 Staff present: 
 
 Danny Lenz, City Manager 
 Mary Buenzow, City Clerk 
 Tim Schroeder, Waseca Police Department 
 

MOMENT OF SILENCE/PLEDGE OF ALLEGIANCE 
 
2 A moment of silence was observed.  The Pledge of Allegiance to the Flag was recited. 
 

APPROVAL OF AGENDA 
 
3 The City Manager noted that item 6i had been added to the Consent Agenda.  He requested 

removal of 7B from the Action Agenda. 
 
 It was moved by Conrath, seconded by Arndt, to approve the agenda as amended; the motion 

carried 7-0. 
 

PUBLIC COMMENT 
 
4 Mayor Srp asked if there was anyone in the audience, not on the agenda, who wished to 

address the City Council at this time. 
 
 James Christiansen, 125 3rd Avenue NE, addressed the Council to inquire about the Public 

Comment guidelines, regarding the language “the Council may not take action on issues….”. 
 
 Mayor Srp explained it is possible the Council can take action on an item brought up during the 

public comment portion of the meeting, but they may choose not to take action and refer the 
item to the City Manager for further follow-up. 

 
 There were no further  public comments. 
 

REQUESTS AND PRESENTATIONS 
 
5 None 
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CONSENT AGENDA 

 
6 It was moved by Arndt, seconded by Tlougan, to approve the Consent Agenda as presented; the 

motion carried 7-0 and included the following: 
 
 A. Minutes – Regular City Council meeting – February 7, 2018 
 B. Payroll & Expenditures 
 C. Ordinance No. 1063 – Introduction & set hearing date – Annexing Land in Woodville 

 Township into the City (Roesler property) 
 D. Accepting Annual Qualifying Facilities Report for Waseca Electric Utility Distributed 

 Generation 
 E. Approval of TKDA Service Agreement for design and project management for Airport 

 Culvert Replacement 
 F. Appointments of Chamber Rep on EDA and Historical Society Rep on HPC 
 G. Payment Requests – Tink Larson Field Project #2016-23 
 H. SCDIU Memo of Understanding 
 I. Resolution No. 18-10 – Award Quote for Water Park Boiler Project #2018-07 
 

ACTION AGENDA 
 
7A Set Board of Review meeting date for Monday, April 9, 2018 at 7:00 p.m. 
 
 It was moved by Tlougan, seconded by Fitch, to set the 2018 City Board of Review meeting date 

to Monday, April 9, 2018 at 7:00 p.m.; the motion carried 7-0. 
 
 Mayor Srp reiterated the importance of the Board of Review meeting.  The City Manager stated 

this is an opportunity for residents to contest the valuation of their property, and if someone 
wants to contest their valuation, the first step in the process would be to contact the County 
Assessor. 

 
7B Resolution No. 18-09 – Amending Public Safety Building Facility Use Guidelines 
 (this item was removed from the agenda) 
 

REPORTS 
 
8A City Manager’s Report 
 
 The City Manager reminded everyone of the Gaiter Lake Development Project Public Meeting 

tomorrow, February 21st at 6:00 p.m. in the Public Safety Building.   
  
 The City Manager reminded the Council of the work session on Tuesday, February 27th at 6:00 

p.m. in the Public Safety Building. 
 
 The City Manager announced he has turned in his formal resignation to the Mayor this evening 

and his last day with the City will be March 23rd.   He stated he would like to have a discussion 
about recruiting an interim City Manager as well as finding a firm to assist in hiring a full-time 
City Manager.  He felt it would behoove the Council to look for someone with a great deal of 
experience to keep things running while the Council goes through the recruitment process.   
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 Regarding hiring a full time City Manager, the City Manager felt it would be appropriate for staff 

to start reaching out to search firms to get some cost and proposal quotes, to bring to Council 
for selection of a search firm.   

 
 Mayor Srp commented he has been in on the hiring process before and it will be a huge 

undertaking to replace Danny Lenz.  He stated we will miss him but we will get through the 
process. 

 
 Councilmember Tlougan wondered if the Councilmembers are comfortable with using a search 

firm.  It was the consensus of the Council to use a search firm.   
 
 There was some discussion about whether to use a search firm for a new City Engineer.  The City 

Manager commented that Tom Kellogg and the firm of WSB are good options during the 
interim. 

 
8B Commission Reports 
 
 EDA – February 14 meeting – Councilmember Fitch stated the EDA appointed officers, and re-

assigned a TIF District due to the Charter Oaks change of ownership. 
 
 Planning Commission – February 13 meeting – Councilmember Arndt reported the Planning 

Commission appointed officers, and also discussed the Gaiter Lake Development Project.  The 
City Manager commented that the EDA and Planning Commission have each appointed 
representatives to serve on the Advisory Group for the Gaiter Lake property. 

 
 Discover Waseca Tourism Board – February 13 meeting – Councilmember Fitch reported the 

group reviewed the new Spring/Summer Tourism Guide, which she is pleased with.  They also 
discussed the drone photographer who will be in town over the weekend.  Councilmember Fitch 
commended Councilmember Conrath for the great job he did cleaning up the website.  
Councilmember Conrath commented the fair booth will almost double in size this summer due 
to the upcoming Sesquicentennial. 

 
ANNOUNCEMENTS 

 
9 The following miscellaneous announcements were made: 
 
 Councilmember Rose commented he was on the lake for the Sleigh & Cutter Festival activities 

and it was nice to see such a good turnout of people. 
 
 Councilmember Christiansen reminded everyone of the Gaiter Lake Development Project public 

meeting tomorrow at the Public Safety Building.  He has received some feedback regarding the 
project. 

 
 Councilmember Christiansen also reminded everyone of the Veterans Memorial meeting this 

Thursday. 
 
 Councilmember Tlougan announced that the 2018 Marching Classic is scheduled for Saturday, 

September 22nd, and he encouraged residents to save this date and plan accordingly. 
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 Councilmember Fitch thanked Ken Borgmann and the Sleigh & Cutter Festival Committee for all 

the work they do.  She particularly enjoyed the fireworks.  Councilmember Fitch also 
commented she met a lady from Algona, Iowa, who had wonderful things to say about Waseca.   

 
 Councilmember Fitch thanked Mr. Hanson and his class, who spoke with her and 

Councilmember Tlougan about City issues, including a dog park, safety on Hwy 13, and a 
community center.  She stated it is great to have the students engaged, adding that a 
community center has been discussed for many years.  

 
 Mayor Srp again reminded the audience of the Gaiter Lake Development Project public meeting 

tomorrow at the Public Safety Building at 6:00 p.m.  He stated it is important that community 
members come and provide their input.  

 
 Mayor Srp commented he participated in the first curling competition for the Sleigh & Cutter 

Festival, which was fun.   
 

ADJOURNMENT 
 
10 There being no further business to be brought before the Council, it was moved by Tlougan, 

seconded by Fitch, to adjourn the meeting at 7:24 p.m.; the motion carried 7-0. 
 
 
 
      _____________________________________ 
      R. D. SRP 
      MAYOR 
 
__________________________________ 
MARY BUENZOW 
CITY CLERK 
 
  
 
 
 
 



 

LIST OF EXPENDITURES

================================================================================================================

City Council 0.00
Streets 21,763.19
Parks 8,551.42
Wastewater 10,177.84

Utility Administration 3,995.35

Utility Billing 7,008.11
Electric  13,170.11
Water 5,813.70
Building and Code Compliance 2,259.34
Police 48,087.67
Administration 6,120.07

Community Aides 890.00

Fire 8,600.95
Volunteer Fire Department 5,650.00
Election Judges 0.00
PEG 1,374.84
Finance 10,525.50
Connections 3,621.55
Community Development 4,855.55
Engineering 9,500.60
Water Park 2,344.15
Econ Development 2,344.15

Total Gross Payroll 176,654.09     

 
*Less- Payroll Deductions (56,223.53)       

Net Payroll Cost 120,430.56$        

*These costs are included in Accounts Payable totals below
 

Accounts Payable  

Expenditures dated:
February 17, 2018 - March 2, 2018
Includes check #'s 151686-151726  
Bank ACH Withdrawals……………………………………...……………………..…………248,763.78          

        GRAND TOTAL EXPENDITURES 369,194.34$     

March 6, 2018
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CITY OF WASECA Check Register - Council Page:     1

Check Issue Dates: 2/17/2018 - 3/2/2018 Mar 02, 2018  11:48AM

Check Check Description Invoice Check

Issue Date Number Payee GL Account Amount

General Fund

03/02/2018 31806 ACH Internal Revenue Service FEDERAL WITHHOLDING TAX  Pay Period: 2/25/2018 101-21701-0000 15,570.59 M

          Total 101217010000: 15,570.59

03/02/2018 31801 MN Department of Revenue STATE WITHHOLDING TAX  Pay Period: 2/25/2018 101-21702-0000 7,701.22 M

          Total 101217020000: 7,701.22

03/02/2018 31806 ACH Internal Revenue Service SOCIAL SECURITY  Pay Period: 2/25/2018 101-21703-0000 7,261.02 M

03/02/2018 31806 ACH Internal Revenue Service SOCIAL SECURITY  Pay Period: 2/25/2018 101-21703-0000 7,261.02 M

          Total 101217030000: 14,522.04

03/02/2018 31802 Public Employees Retirement Assn (ACH PERA COORD Emplr 1%  Pay Period: 2/25/2018 101-21704-0000 1,156.03 M

03/02/2018 31802 Public Employees Retirement Assn (ACH PERA COORDINATED Employee  Pay Period: 2/25/201 101-21704-0000 7,514.29 M

03/02/2018 31802 Public Employees Retirement Assn (ACH PERA POLICE Employee  Pay Period: 2/25/2018 101-21704-0000 5,574.77 M

03/02/2018 31802 Public Employees Retirement Assn (ACH PERA COORDINATED Employer  Pay Period: 2/25/201 101-21704-0000 7,514.29 M

03/02/2018 31802 Public Employees Retirement Assn (ACH PERA POLICE Employer  Pay Period: 2/25/2018 101-21704-0000 8,362.19 M

          Total 101217040000: 30,121.57

03/02/2018 151704 IBEW IBEW  UNION DUES  Pay Period: 2/25/2018 101-21707-0000 302.06

03/02/2018 151705 IUOE Local #70 FIRE UNION DUES  Pay Period: 2/25/2018 101-21707-0000 128.28

03/02/2018 151705 IUOE Local #70 IUOE UNION DUES  Pay Period: 2/25/2018 101-21707-0000 758.60

03/02/2018 151707 Law Enforcement Labor Services POLICE UNION DUES  Pay Period: 2/25/2018 101-21707-0000 490.00

          Total 101217070000: 1,678.94

03/02/2018 20180146 Greater Mankato Area United Way UNITED WAY  Pay Period: 2/25/2018 101-21708-0000 28.00

          Total 101217080000: 28.00

03/02/2018 151714 MN Life March Life Insurance 101-21710-0000 457.25

          Total 101217100000: 457.25

03/02/2018 31806 ACH Internal Revenue Service MEDICARE  Pay Period: 2/25/2018 101-21712-0000 2,392.17 M

03/02/2018 31806 ACH Internal Revenue Service MEDICARE  Pay Period: 2/25/2018 101-21712-0000 2,392.17 M

          Total 101217120000: 4,784.34

03/02/2018 31807 MSRS- (DEF COMP) MSRS -  ROTH (AFTER TAX)  Pay Period: 2/25/2018 101-21713-0000 292.00 M

03/02/2018 31807 MSRS- (DEF COMP) MSRS -  DEF COMP  Pay Period: 2/25/2018 101-21713-0000 275.00 M

          Total 101217130000: 567.00

03/02/2018 31805 Vantagepoint Transfer Agents 457 ICMA DEF COMPENSATION  Pay Period: 2/25/2018 101-21714-0000 640.00 M

          Total 101217140000: 640.00

02/28/2018 21827 SelectAccount FLEX/HSA Reimbursement 101-21716-0000 128.63 M

03/02/2018 21829 SelectAccount FLEX/HSA Reimbursement 101-21716-0000 796.44 M

03/02/2018 31803 SelectAccount HSA DEDUCTION  Pay Period: 2/25/2018 101-21716-0000 469.83 M

M = Manual Check, V = Void Check
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Check Issue Dates: 2/17/2018 - 3/2/2018 Mar 02, 2018  11:48AM

Check Check Description Invoice Check

Issue Date Number Payee GL Account Amount

          Total 101217160000: 1,394.90

03/02/2018 31804 MN Child Support Payment Center CHILD SUPPORT FLAT AMT  Pay Period: 2/25/2018 101-21717-0000 1,099.67 M

          Total 101217170000: 1,099.67

03/02/2018 20180142 Discover Waseca Tourism January Lodging Tax 101-41110-4440 1,606.09

          Total 101411104440: 1,606.09

03/02/2018 151691 Builders First Source Inc Clear Lake Beach House Project 101-41110-4450 160.02

          Total 101411104450: 160.02

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-41320-1310 436.50 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-41320-1310 83.50 M

          Total 101413201310: 520.00

03/02/2018 151714 MN Life March Life Insurance 101-41320-1330 45.37

          Total 101413201330: 45.37

03/02/2018 151719 Shred-it USA LLC Shredding 101-41320-3100 12.81

          Total 101413203100: 12.81

03/02/2018 20180174 Waseca Area Chamber of Commerce Community Awards Banquet 101-41320-3300 70.00

          Total 101413203300: 70.00

03/02/2018 20180174 Waseca Area Chamber of Commerce Community Awards Banquet Sponsorship 101-41320-3400 275.00

          Total 101413203400: 275.00

03/02/2018 20180130 A. H. Hermel Company Vending machine pop 101-41320-4945 61.25

          Total 101413204945: 61.25

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-41500-1310 1,215.10 M

          Total 101415001310: 1,215.10

03/02/2018 151714 MN Life March Life Insurance 101-41500-1330 64.50

          Total 101415001330: 64.50

03/02/2018 151713 MN Government Finance Officers Assoc 2018 Membership Dues 101-41500-4330 50.00

03/02/2018 151713 MN Government Finance Officers Assoc 2018 Membership renewal 101-41500-4330 50.00

          Total 101415004330: 100.00

03/02/2018 20180145 Flaherty & Hood PA Jan General Legal 101-41600-3000 2,445.63

03/02/2018 20180145 Flaherty & Hood PA Jan HR 101-41600-3000 199.95

M = Manual Check, V = Void Check
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Check Issue Dates: 2/17/2018 - 3/2/2018 Mar 02, 2018  11:48AM

Check Check Description Invoice Check

Issue Date Number Payee GL Account Amount

          Total 101416003000: 2,645.58

03/02/2018 151711 Metro Sales Inc. Credit for upgrade 101-41920-3100 404.49-

03/02/2018 151711 Metro Sales Inc. Contract  101-41920-3100 2,031.17

03/02/2018 20180165 Pantheon Computer Systems Inc. March Billing 101-41920-3100 5,625.00

          Total 101419203100: 7,251.68

03/02/2018 20180150 Innovative Office Solutions LLC Office Supplies 101-41940-2000 17.30

03/02/2018 20180150 Innovative Office Solutions LLC Office Supplies 101-41940-2000 92.36

03/02/2018 20180166 Personalized Printing Inc. #10 envelopes  101-41940-2000 267.60

          Total 101419402000: 377.26

03/02/2018 20180130 A. H. Hermel Company Coffee and Filters 101-41940-2170 87.12

          Total 101419402170: 87.12

03/02/2018 20180136 Cady Business Technologies Inc Monthly Phone Support Plan 101-41940-3100 262.62

03/02/2018 20180137 Central Fire Protection Inc. Annual Maintenance 101-41940-3100 42.75

03/02/2018 20180141 Culligan March Lease 101-41940-3100 28.95

03/02/2018 151700 G & K Services Floor Mats 101-41940-3100 26.40

03/02/2018 151700 G & K Services Floor Mats 101-41940-3100 19.20

03/02/2018 20180167 ServiceMaster of Mankato/Waseca Janitoral Services 101-41940-3100 1,556.00

          Total 101419403100: 1,935.92

02/28/2018 21828 Consolidated Communications Monthly Billing 101-41940-3200 155.44 M

02/28/2018 21828 Consolidated Communications Monthly Billing 101-41940-3200 74.16 M

          Total 101419403200: 229.60

03/02/2018 151693 Centerpoint Energy Monthly Billing 101-41940-3800 1,156.60

          Total 101419403800: 1,156.60

03/02/2018 151723 T & M Electric LLC Misc Wiring 101-41940-4000 50.00

          Total 101419404000: 50.00

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-41950-1310 519.00 M

          Total 101419501310: 519.00

03/02/2018 151714 MN Life March Life Insurance 101-41950-1330 30.19

          Total 101419501330: 30.19

03/02/2018 20180147 Green, Bill Mileage Reimbursement 101-41950-3350 77.94

          Total 101419503350: 77.94

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-42100-1310 4,686.50 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-42100-1310 323.60 M

M = Manual Check, V = Void Check



CITY OF WASECA Check Register - Council Page:     4

Check Issue Dates: 2/17/2018 - 3/2/2018 Mar 02, 2018  11:48AM

Check Check Description Invoice Check

Issue Date Number Payee GL Account Amount

          Total 101421001310: 5,010.10

03/02/2018 151714 MN Life March Life Insurance 101-42100-1330 313.50

          Total 101421001330: 313.50

03/02/2018 20180150 Innovative Office Solutions LLC Office supplies 101-42100-2000 9.41

          Total 101421002000: 9.41

03/02/2018 20180139 Chrz, Jared Uniform Allowance 101-42100-2180 60.00

03/02/2018 20180158 Matson, Arik Uniform allowance 101-42100-2180 320.29

03/02/2018 20180169 Streicher's uniform expense 101-42100-2180 135.99

03/02/2018 20180169 Streicher's uniform expense 101-42100-2180 149.98

03/02/2018 20180169 Streicher's uniform expense 101-42100-2180 180.74

03/02/2018 20180169 Streicher's Uniforms 101-42100-2180 269.99

          Total 101421002180: 1,116.99

03/02/2018 20180171 Thornhill, Lawrence E. Squad cleaning 101-42100-2220 42.00

          Total 101421002220: 42.00

03/02/2018 20180137 Central Fire Protection Inc. Annual Maintenance & exting inspect 101-42100-3100 30.25

03/02/2018 151695 Cintas Corporation Floor Mats 101-42100-3100 11.77

03/02/2018 151700 G & K Services Floor mats 101-42100-3100 11.78

03/02/2018 151719 Shred-it USA LLC Shredding 101-42100-3100 12.81

          Total 101421003100: 66.61

02/28/2018 21828 Consolidated Communications Monthly Billing 101-42100-3200 155.44 M

02/28/2018 21828 Consolidated Communications Monthly Billing 101-42100-3200 238.54 M

02/28/2018 21828 Consolidated Communications Monthly Billing 101-42100-3200 22.71 M

03/02/2018 20180168 Sprint IC trailer phone bill  101-42100-3200 39.99

          Total 101421003200: 456.68

03/02/2018 151697 City of Waseca Compliance Check reimbursement 101-42100-4640 150.00

03/02/2018 151697 City of Waseca Tobacco Compliance reimbursement 101-42100-4640 100.00

          Total 101421004640: 250.00

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-42200-1310 1,250.00 M

          Total 101422001310: 1,250.00

03/02/2018 151714 MN Life March Life Insurance 101-42200-1330 49.50

          Total 101422001330: 49.50

03/02/2018 20180137 Central Fire Protection Inc. Extinguisher Recharge 101-42200-2160 30.00

          Total 101422002160: 30.00

03/02/2018 20180173 Underwood, John Uniform Allowance  101-42200-2180 456.64

M = Manual Check, V = Void Check
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          Total 101422002180: 456.64

03/02/2018 20180137 Central Fire Protection Inc. Annual Maintenance & Service truck charge 101-42200-3100 79.00

03/02/2018 151695 Cintas Corporation Floor Mats 101-42200-3100 11.78

03/02/2018 151700 G & K Services Floor mats 101-42200-3100 11.77

          Total 101422003100: 102.55

02/28/2018 21828 Consolidated Communications Monthly Billing 101-42200-3200 22.72 M

          Total 101422003200: 22.72

02/28/2018 21828 Consolidated Communications Monthly Billing 101-42200-3800 23.97 M

          Total 101422003800: 23.97

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-42400-1310 500.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-42400-1310 82.50 M

          Total 101424001310: 582.50

03/02/2018 151714 MN Life March Life Insurance 101-42400-1330 5.45

03/02/2018 151714 MN Life March Life Insurance 101-42400-1330 16.50

          Total 101424001330: 21.95

03/02/2018 20180140 City Building Inspection Services LLC Monthly Building Inspections 101-42400-3100 4,272.03

          Total 101424003100: 4,272.03

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43000-1310 85.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43000-1310 765.00 M

          Total 101430001310: 850.00

03/02/2018 151714 MN Life March Life Insurance 101-43000-1330 5.61

03/02/2018 151714 MN Life March Life Insurance 101-43000-1330 49.99

          Total 101430001330: 55.60

03/02/2018 20180163 Nagel, Philipp Lunch for 2 days at conference 101-43000-3300 20.44

          Total 101430003300: 20.44

03/02/2018 20180163 Nagel, Philipp Mileage reimbursement 101-43000-3350 62.35

          Total 101430003350: 62.35

03/02/2018 151687 American Public Works Association 2018 membership renewal 101-43000-4330 618.75

          Total 101430004330: 618.75

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43100-1310 1,180.71 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43100-1310 28.68 M

M = Manual Check, V = Void Check
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          Total 101431001310: 1,209.39

03/02/2018 151714 MN Life March Life Insurance 101-43100-1330 80.19

03/02/2018 151714 MN Life March Life Insurance 101-43100-1330 1.65

          Total 101431001330: 81.84

03/02/2018 20180134 Bomgaars Supply Parts & Supplies 101-43100-2170 68.86

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 101-43100-2170 120.54

03/02/2018 151708 Manthe Garage Doors door repair 101-43100-2170 60.00

03/02/2018 151723 T & M Electric LLC Outlet for command trailer 101-43100-2170 136.00

03/02/2018 20180172 Timm's Trucking Inc. Demo load charge 101-43100-2170 26.00

03/02/2018 20180176 Ziegler Inc 5 year warranty coverage 101-43100-2170 4,210.00

          Total 101431002170: 4,621.40

03/02/2018 20180132 AmeriPride Services Inc uniform service 101-43100-2180 162.27

03/02/2018 20180132 AmeriPride Services Inc uniform service 101-43100-2180 156.27

          Total 101431002180: 318.54

03/02/2018 151723 T & M Electric LLC Misc Wiring 101-43100-2230 1,686.00

          Total 101431002230: 1,686.00

03/02/2018 20180137 Central Fire Protection Inc. Annual Maintenance 101-43100-3100 66.50

          Total 101431003100: 66.50

02/28/2018 21828 Consolidated Communications Monthly Billing 101-43100-3200 23.97 M

          Total 101431003200: 23.97

03/02/2018 151693 Centerpoint Energy Monthly Billing 101-43100-3800 1,740.77

          Total 101431003800: 1,740.77

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43125-1310 306.11 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43125-1310 28.68 M

          Total 101431251310: 334.79

03/02/2018 151714 MN Life March Life Insurance 101-43125-1330 20.79

03/02/2018 151714 MN Life March Life Insurance 101-43125-1330 1.65

          Total 101431251330: 22.44

03/02/2018 20180156 Kritzer Oil Company Inc. dyed fuel 101-43125-2120 1,214.55

          Total 101431252120: 1,214.55

03/02/2018 151692 California Contractors Supplies Inc. Emergency Tow Strap 101-43125-2170 119.70

          Total 101431252170: 119.70

M = Manual Check, V = Void Check
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03/02/2018 151686 Affordable Lawn Care Inc Snow Hauling 2/25/2018 101-43125-3100 2,167.50

03/02/2018 20180152 James Brothers Construction Inc. Snow Hauling 2/25/2018 101-43125-3100 2,167.50

03/02/2018 151716 Owatonna Groundsmasters Inc snow hauling 101-43125-3100 722.50

          Total 101431253100: 5,057.50

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43170-1310 65.60 M

          Total 101431701310: 65.60

03/02/2018 151714 MN Life March Life Insurance 101-43170-1330 4.46

          Total 101431701330: 4.46

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-43220-1310 109.33 M

          Total 101432201310: 109.33

03/02/2018 151714 MN Life March Life Insurance 101-43220-1330 7.43

          Total 101432201330: 7.43

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-45130-1310 400.00 M

          Total 101451301310: 400.00

03/02/2018 151714 MN Life March Life Insurance 101-45130-1330 19.80

          Total 101451301330: 19.80

03/02/2018 151715 Orkin Pest Control Inc. Pest control 101-45130-3100 90.00

          Total 101451303100: 90.00

02/28/2018 21828 Consolidated Communications Monthly Billing 101-45130-3200 143.88 M

          Total 101451303200: 143.88

03/02/2018 20180149 Horizon Seminars Seminar Registration 101-45130-3300 300.00

          Total 101451303300: 300.00

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-45200-1310 873.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 101-45200-1310 100.00 M

          Total 101452001310: 973.00

03/02/2018 151714 MN Life March Life Insurance 101-45200-1330 74.25

03/02/2018 151714 MN Life March Life Insurance 101-45200-1330 4.95

          Total 101452001330: 79.20

03/02/2018 151724 Waseca Floral Fertilizer for 2018 hanging baskets 101-45200-2170 248.75

          Total 101452002170: 248.75

M = Manual Check, V = Void Check
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03/02/2018 151695 Cintas Corporation Uniform Service 101-45200-2180 10.05

03/02/2018 151700 G & K Services Uniform Service 101-45200-2180 10.05

          Total 101452002180: 20.10

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 101-45200-2190 199.98

03/02/2018 20180143 Dushaw, Bradley J Safety Jacket for Park employee 101-45200-2190 70.80

          Total 101452002190: 270.78

03/02/2018 20180134 Bomgaars Supply Parts & Supplies 101-45200-2400 17.98

          Total 101452002400: 17.98

03/02/2018 151709 McClune's Tree Service Tree trimming NE area of Waseca 101-45200-3100 2,240.00

          Total 101452003100: 2,240.00

03/02/2018 151693 Centerpoint Energy Monthly Billing 101-45200-3800 585.51

03/02/2018 151693 Centerpoint Energy Monthly Billing 101-45200-3800 71.30

          Total 101452003800: 656.81

03/02/2018 151717 Rent 'N' Save Portable Services Hockey rink toilet 101-45200-4100 52.00

          Total 101452004100: 52.00

02/28/2018 21828 Consolidated Communications Monthly Billing 101-45500-3800 46.63 M

02/28/2018 21828 Consolidated Communications Monthly Billing 101-45500-3800 2.51 M

          Total 101455003800: 49.14

03/02/2018 151696 Cintas Corporation First Aid Police 101-49210-4940 48.12

03/02/2018 151696 Cintas Corporation First Aid supplies 101-49210-4940 42.05

03/02/2018 151720 Starfish Aquatics Institute CPR Certification Cards 101-49210-4940 197.08

          Total 101492104940: 287.25

02/28/2018 21826 SelectAccount Admin fees 101-49244-1600 401.20 M

          Total 101492441600: 401.20

          Total General Fund: 135,674.94

Airport

03/02/2018 151695 Cintas Corporation Floor Mats 230-49810-2170 3.84

          Total 230498102170: 3.84

03/02/2018 20180137 Central Fire Protection Inc. Annual Maintenance 230-49810-3100 9.50

          Total 230498103100: 9.50

03/02/2018 151694 CenturyLink Airport Phone and Internet 230-49810-3200 340.55

M = Manual Check, V = Void Check
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          Total 230498103200: 340.55

03/02/2018 151693 Centerpoint Energy Monthly Billing 230-49810-3800 64.66

          Total 230498103800: 64.66

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 230-49810-4000 74.80

          Total 230498104000: 74.80

          Total Airport: 493.35

Economic Development-General f

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 261-46700-1310 416.50 M

          Total 261467001310: 416.50

03/02/2018 151714 MN Life March Life Insurance 261-46700-1330 4.13

          Total 261467001330: 4.13

          Total Economic Development-General f: 420.63

Police Reserve

03/02/2018 151688 Androli, Jeff Security for Boxcar Bar 275-49212-3100 67.50

03/02/2018 151721 Stoltz, Jon Security for Boxcar Bar 275-49212-3100 67.50

          Total 275492123100: 135.00

          Total Police Reserve: 135.00

Safe Haven Grant

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 279-46350-1310 510.10 M

          Total 279463501310: 510.10

03/02/2018 151714 MN Life March Life Insurance 279-46350-1330 33.00

          Total 279463501330: 33.00

          Total Safe Haven Grant: 543.10

PEG Channel

03/02/2018 20180165 Pantheon Computer Systems Inc. Anti-virus for PEG 290-41920-2170 60.00

          Total 290419202170: 60.00

          Total PEG Channel: 60.00

Water

03/02/2018 151689 Born Well Drilling Inc. Plumbing 601-49401-2210 113.10

03/02/2018 151702 Hawkins Inc Chemical Tubing 601-49401-2210 699.68

          Total 601494012210: 812.78

M = Manual Check, V = Void Check
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03/02/2018 20180157 M & R Electric Inc. Electrician 601-49401-3100 573.41

03/02/2018 20180157 M & R Electric Inc. Electrician 601-49401-3100 55.00

          Total 601494013100: 628.41

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49430-1310 500.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49430-1310 1,365.35 M

          Total 601494301310: 1,865.35

03/02/2018 151714 MN Life March Life Insurance 601-49430-1330 16.50

03/02/2018 151714 MN Life March Life Insurance 601-49430-1330 11.02

          Total 601494301330: 27.52

03/02/2018 151690 Boss Supply Inc. reducer fitting 601-49430-2170 33.00

03/02/2018 151701 Hach Company Lab Supplies 601-49430-2170 22.75

03/02/2018 151701 Hach Company Lab supplies 601-49430-2170 26.20

          Total 601494302170: 81.95

03/02/2018 151695 Cintas Corporation Uniform Service 601-49430-2180 3.90

03/02/2018 151700 G & K Services Uniform Service 601-49430-2180 3.90

          Total 601494302180: 7.80

03/02/2018 20180159 Metering & Technology Solutions ERT Replacement Materials 601-49430-2215 892.21

          Total 601494302215: 892.21

03/02/2018 20180134 Bomgaars Supply Parts & Supplies 601-49430-2230 101.85

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 601-49430-2230 17.84

03/02/2018 20180152 James Brothers Construction Inc. Street Repair from Main Break 601-49430-2230 1,488.00

          Total 601494302230: 1,607.69

03/02/2018 20180137 Central Fire Protection Inc. Extinguisher inspect 601-49430-3100 40.00

03/02/2018 20180175 Water Conservation Service Inc. Leak detect 601-49430-3100 501.30

          Total 601494303100: 541.30

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49585-1310 105.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49585-1310 216.93 M

          Total 601495851310: 321.93

03/02/2018 151714 MN Life March Life Insurance 601-49585-1330 3.47

03/02/2018 151714 MN Life March Life Insurance 601-49585-1330 18.25

          Total 601495851330: 21.72

02/28/2018 21828 Consolidated Communications Monthly Billing 601-49585-3200 41.45 M

          Total 601495853200: 41.45

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49586-1310 60.00 M

M = Manual Check, V = Void Check
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03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 601-49586-1310 166.67 M

          Total 601495861310: 226.67

03/02/2018 151714 MN Life March Life Insurance 601-49586-1330 1.98

03/02/2018 151714 MN Life March Life Insurance 601-49586-1330 2.72

          Total 601495861330: 4.70

03/02/2018 20180155 Kennedy & Kennedy Law Office January Legal Services 601-49586-3000 48.00

          Total 601495863000: 48.00

03/02/2018 20180165 Pantheon Computer Systems Inc. March Billing 601-49586-4950 795.00

          Total 601495864950: 795.00

          Total Water: 7,924.48

Sanitary Sewer

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49470-1310 393.56 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49470-1310 28.68 M

          Total 602494701310: 422.24

03/02/2018 151714 MN Life March Life Insurance 602-49470-1330 26.72

03/02/2018 151714 MN Life March Life Insurance 602-49470-1330 1.65

          Total 602494701330: 28.37

03/02/2018 20180176 Ziegler Inc Gennerator Warranty 602-49470-3100 3,500.00

          Total 602494703100: 3,500.00

02/28/2018 21828 Consolidated Communications Monthly Billing 602-49470-3200 385.12 M

          Total 602494703200: 385.12

03/02/2018 151693 Centerpoint Energy Monthly Billing 602-49470-3800 237.15

          Total 602494703800: 237.15

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49480-1310 208.25 M

          Total 602494801310: 208.25

03/02/2018 151714 MN Life March Life Insurance 602-49480-1330 71.48

          Total 602494801330: 71.48

03/02/2018 20180133 Applied Specialties Inc Biosolids Polymer 602-49480-2170 4,206.40

03/02/2018 20180134 Bomgaars Supply Parts & Supplies 602-49480-2170 39.95

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 602-49480-2170 374.12

03/02/2018 151701 Hach Company Lab Sipplies 602-49480-2170 418.80

03/02/2018 151701 Hach Company Lab supplies 602-49480-2170 244.00

03/02/2018 20180164 Northern Safety Co. Inc. Shoe covers 602-49480-2170 11.39

M = Manual Check, V = Void Check
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          Total 602494802170: 5,294.66

03/02/2018 20180170 Teledyne Isco Inc Isco Pump Parts 602-49480-2210 192.00

          Total 602494802210: 192.00

03/02/2018 151695 Cintas Corporation Janitorial Supplies 602-49480-3100 15.68

03/02/2018 20180153 Javens Mechanical Contracting Co. Plumbing RPZ Repair 602-49480-3100 360.14

          Total 602494803100: 375.82

02/28/2018 21828 Consolidated Communications Monthly Billing 602-49480-3200 141.91 M

          Total 602494803200: 141.91

03/02/2018 151693 Centerpoint Energy Monthly Billing 602-49480-3800 3,967.66

03/02/2018 151726 Xcel Energy January Charges 602-49480-3800 10,548.66

          Total 602494803800: 14,516.32

03/02/2018 20180153 Javens Mechanical Contracting Co. Radiant Heater Repair Maintenance Bldg 602-49480-4000 2,067.14

          Total 602494804000: 2,067.14

03/02/2018 151696 Cintas Corporation First Aid supplies 602-49480-4940 58.87

          Total 602494804940: 58.87

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49585-1310 105.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49585-1310 216.93 M

          Total 602495851310: 321.93

03/02/2018 151714 MN Life March Life Insurance 602-49585-1330 3.47

03/02/2018 151714 MN Life March Life Insurance 602-49585-1330 18.25

          Total 602495851330: 21.72

02/28/2018 21828 Consolidated Communications Monthly Billing 602-49585-3200 41.45 M

          Total 602495853200: 41.45

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49586-1310 60.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 602-49586-1310 166.67 M

          Total 602495861310: 226.67

03/02/2018 151714 MN Life March Life Insurance 602-49586-1330 1.98

03/02/2018 151714 MN Life March Life Insurance 602-49586-1330 2.72

          Total 602495861330: 4.70

03/02/2018 20180165 Pantheon Computer Systems Inc. March Billing 602-49586-4950 795.00

M = Manual Check, V = Void Check
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          Total 602495864950: 795.00

03/02/2018 20180145 Flaherty & Hood PA Jan Sewer Legal 602-49593-5300 688.75

03/02/2018 20180151 Insituform Technologies USA Inc Final Payment 2017-09 602-49593-5300 10,964.70

03/02/2018 151718 Short Elliott Hendrickson, Inc Engineering Sanitary Sewer Rehab Phase ! 602-49593-5300 766.95

          Total 602495935300: 12,420.40

          Total Sanitary Sewer: 41,331.20

Electric Utility

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49570-1310 56.00 M

          Total 604495701310: 56.00

03/02/2018 151714 MN Life March Life Insurance 604-49570-1330 2.11

          Total 604495701330: 2.11

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49571-1310 1,235.50 M

          Total 604495711310: 1,235.50

03/02/2018 151714 MN Life March Life Insurance 604-49571-1330 46.60

          Total 604495711330: 46.60

03/02/2018 20180134 Bomgaars Supply Parts & Supplies 604-49571-2170 49.96

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 604-49571-2170 33.74

          Total 604495712170: 83.70

03/02/2018 20180135 Border States Electric Supply Residential Meters (16) 604-49571-2215 880.00

03/02/2018 20180135 Border States Electric Supply Three Phase Meters (4) 604-49571-2215 1,312.53

          Total 604495712215: 2,192.53

03/02/2018 20180172 Timm's Trucking Inc. Debirs 604-49571-3100 61.10

          Total 604495713100: 61.10

03/02/2018 20180161 MN Municipal Utilities Association Apprentice Training 604-49571-4940 330.00

          Total 604495714940: 330.00

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49572-1310 124.25 M

          Total 604495721310: 124.25

03/02/2018 151714 MN Life March Life Insurance 604-49572-1330 4.69

          Total 604495721330: 4.69

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49573-1310 224.00 M

M = Manual Check, V = Void Check
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          Total 604495731310: 224.00

03/02/2018 151714 MN Life March Life Insurance 604-49573-1330 8.45

          Total 604495731330: 8.45

03/02/2018 151698 Ditch Witch of Minnesota Boring Equipment Repair 604-49573-3100 561.04

03/02/2018 151698 Ditch Witch of Minnesota Boring Trailer Repair 604-49573-3100 117.78

          Total 604495733100: 678.82

03/02/2018 151698 Ditch Witch of Minnesota Boring Equipment Repairs 604-49573-4000 5,822.30

          Total 604495734000: 5,822.30

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49574-1310 63.00 M

          Total 604495741310: 63.00

03/02/2018 151714 MN Life March Life Insurance 604-49574-1330 2.38

          Total 604495741330: 2.38

03/02/2018 20180154 JT Services of MN Street Light Supplies 604-49574-2230 1,076.34

          Total 604495742230: 1,076.34

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49584-1310 47.25 M

          Total 604495841310: 47.25

03/02/2018 151714 MN Life March Life Insurance 604-49584-1330 1.77

          Total 604495841330: 1.77

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49585-1310 85.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49585-1310 218.31 M

          Total 604495851310: 303.31

03/02/2018 151714 MN Life March Life Insurance 604-49585-1330 2.81

03/02/2018 151714 MN Life March Life Insurance 604-49585-1330 18.36

          Total 604495851330: 21.17

02/28/2018 21828 Consolidated Communications Monthly Billing 604-49585-3200 77.73 M

02/28/2018 21828 Consolidated Communications Monthly Billing 604-49585-3200 23.97 M

          Total 604495853200: 101.70

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49586-1310 115.00 M

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 604-49586-1310 166.66 M

          Total 604495861310: 281.66

M = Manual Check, V = Void Check
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03/02/2018 151714 MN Life March Life Insurance 604-49586-1330 3.80

03/02/2018 151714 MN Life March Life Insurance 604-49586-1330 2.81

          Total 604495861330: 6.61

03/02/2018 20180145 Flaherty & Hood PA Jan HR 604-49586-3000 300.00

03/02/2018 151710 McGrann Shea Carnival Straughn & Lam Attorney 604-49586-3000 1,700.00

          Total 604495863000: 2,000.00

03/02/2018 151719 Shred-it USA LLC Shredding 604-49586-3100 12.82

          Total 604495863100: 12.82

03/02/2018 20180165 Pantheon Computer Systems Inc. March Billing 604-49586-4950 795.00

          Total 604495864950: 795.00

03/02/2018 20180135 Border States Electric Supply Conversion Supplies-Meter Sockets & Misc. 604-49593-5300 1,827.78

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 5,151.38

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 5,151.38

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 2,060.55

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 772.71

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 4,507.45

03/02/2018 151722 Stuart C. Irby Company Conversion Conductor for Pedestals 604-49593-5300 13,264.78

03/02/2018 151722 Stuart C. Irby Company House Conversion Triplex 604-49593-5300 2,501.41

03/02/2018 151722 Stuart C. Irby Company House Conversion Triplex 604-49593-5300 1,613.82

03/02/2018 151722 Stuart C. Irby Company House Conversion Triplex 604-49593-5300 726.21

          Total 604495935300: 37,577.47

          Total Electric Utility: 53,160.53

Storm Water Utility

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 651-43140-1310 131.19 M

          Total 651431401310: 131.19

03/02/2018 151714 MN Life March Life Insurance 651-43140-1330 8.91

          Total 651431401330: 8.91

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 651-49585-1310 34.33 M

          Total 651495851310: 34.33

03/02/2018 151714 MN Life March Life Insurance 651-49585-1330 2.89

          Total 651495851330: 2.89

          Total Storm Water Utility: 177.32

Central Garage Services

03/02/2018 31808 SelectAccount VEBA/HSA submittal Mar 701-43180-1310 487.56 M

M = Manual Check, V = Void Check
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          Total 701431801310: 487.56

03/02/2018 151714 MN Life March Life Insurance 701-43180-1330 28.05

          Total 701431801330: 28.05

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 701-43180-2170 13.86

03/02/2018 20180160 Miller, Scott Safety Glasses-Miller 701-43180-2170 84.00

          Total 701431802170: 97.86

03/02/2018 20180131 ABM Equipment & Supply Inc. jetter trk hand nozzle 701-43180-2210 271.03

03/02/2018 20180138 Charlie's Hardware Parts & Supplies 701-43180-2210 20.78

03/02/2018 151699 FleetPride Inc Brake Caliper Assembly 701-43180-2210 1,966.05

03/02/2018 20180148 H & L Mesabi clam bucket cutting edges 701-43180-2210 1,280.36

03/02/2018 151706 Kibble Equipment Snow equipment 701-43180-2210 367.60

03/02/2018 151712 Mills Automotive Group Seat Cover 701-43180-2210 136.25

03/02/2018 20180162 MTI Distributing Inc. toro misc parts 701-43180-2210 202.50

03/02/2018 20180176 Ziegler Inc fender & brackets for 22cat 701-43180-2210 2,307.59

          Total 701431802210: 6,552.16

03/02/2018 151703 Huber Supply Co Inc Yearly Lease 701-43180-3100 75.00

          Total 701431803100: 75.00

          Total Central Garage Services: 7,240.63

Property and Liability Insuran

03/02/2018 151725 Widseth Smith Nolting & Assoc Inc A/E Services 702-49955-3610 1,303.50

          Total 702499553610: 1,303.50

          Total Property and Liability Insuran: 1,303.50

Equipment Replacement Fund

03/02/2018 20180144 Emergency Automotive Technologies Inc. 2018 squad parts 705-49920-5400 299.10

          Total 705499205400: 299.10

          Total Equipment Replacement Fund: 299.10

          Grand Totals:  248,763.78

Report Criteria:

Report type:  GL detail

[Report].Amount = {<>} 0

M = Manual Check, V = Void Check



 
 

 
Title:  Authorizing a Nondistrubance, Attornment and Assignment Agreement for Boat 

House Lease 
Meeting Date:  March 6, 2018 Agenda Item 

Number: 6C 
Action: MOTION 

REQUESTS/PRESENTATIONS 
RESOLUTION 
ORDINANCE 
DISCUSSION 

Supporting 
Documents: 

• Nondisturbance, 
attornment and 
assignment agreement 

Originating 
Department:  

Administration Presented By: Consent Agenda 

Approved By City 
Manager:  

Proposed Action: Authorize the City Manager to execute the nondisturbance, 
attornment and assignment agreement for the Boat House Lease 

 
BACKGROUND: At the October 3rd, 2017 Council meeting the City Council approved an amendment to the 
ground lease for the Boat House property. The changes to the lease were to both allow the Boat House to 
operate with more flexibility as well as to ensure the City’s financial protection under the terms of the lease. 
This protection also would allow the City to feel comfortable approving a Lease Hold Mortgage previously 
taken out by the Boat House owners, but that had not been approved by the City, which is required under the 
terms of the lease.  
 
On March 2nd the Boat House Lease addendum was fully executed, allowing the City to move forward with the 
execution of a Nondisturbance, attornment and assignment agreement for the Boat House ground lease.  
 
BUDGET IMPACT: None 
 
ALTERNATIVES CONSIDERED: Refusing to execute the agreement 
 
RECOMMENDATION: Motion authorizing the City Manager to execute the Nondisturbance, Attornment and 
Assignment Agreement.  

Request for City Council Action 



2294056.1 

 
 
 
 
 
 
 
 
 
 
 

NONDISTURBANCE, ATTORNMENT AND ASSIGNMENT AGREEMENT 
 
 THIS AGREEMENT, made and entered into as of the ____ day of March, 2018, by and 
between First National Bank of Waseca, (hereinafter called “Lender”), The City of Waseca, State 
of Minnesota, (hereinafter called “Landlord”), and Boat House on Clear Lake, LLC (hereinafter 
called “Tenant”). 
 

WITNESSETH: 
 
 WHEREAS, Landlord is the owner of certain real estate lying and being in the County of 
Waseca and State of Minnesota, described on Exhibit A attached hereto (the “Real Estate”); and 
 
 WHEREAS, Landlord has leased a portion of the Real Estate to Tenant, which includes 
improvements constructed thereon by Tenant (the “Leased Premises”) pursuant to a ground lease 
assigned to Tenant by Assignment and Assumption of Ground Lease recorded at the Waseca 
County Recorder’s office on July 15, 2013, as Document No. 297773. Such ground lease, 
together with all subsequent amendments, modifications, renewals and extensions thereof, is 
hereafter referred to as the “Lease”); and 
 
 WHEREAS, Lender has made a loan to Tenant and Tenant has executed a leasehold 
mortgage, security agreement, fixture financing statement and an assignment of leases and rents, 
running in favor of Lender, said document recorded on July 15, 2013, in the office of the Waseca 
County Recorder, as Document No. 297774 (the “Leasehold Mortgage”). 
 
 WHEREAS, the Leasehold Mortgage creates a lien in favor of Lender covering all of 
Tenant’s right, title and interest to any of the buildings, structures, or other improvements now 
standing on the Premises, as well as other securities listed in the Leasehold Mortgage.  
 
 WHEREAS, Tenant, Landlord and Lender have agreed to the following as respects their 
mutual rights and obligations pursuant to the Lease and the Leasehold Mortgage; 
 
 NOW, THEREFORE, for and in consideration of the mutual covenants and agreements 
herein contained and other good and valuable consideration, the receipt whereof is hereby 
acknowledged, the parties hereto do hereby covenant and agree as follows: 
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 1. Non-Disturbance.  So long as Tenant is not in default (beyond any period 
specified in the Lease for Tenant to cure such default) in the payment of rent or additional rent or 
in the performance of any of the terms, covenants or conditions of the Lease on Tenant's part to 
be performed, Tenant's possession of the Leased Premises and Tenant's rights and privileges 
under the Lease, or any extensions or renewals thereof as provided for in the Lease, shall not be 
diminished or interfered with by Landlord and Tenant's occupancy of the Leased Premises shall 
not be disturbed by Landlord for any reason whatsoever during the term of the Lease or any such 
extension or renewals thereof. 
 
 2. Actions Against Tenant.  So long as Tenant is not in default (beyond any period 
specified in the Lease for Tenant to cure such default) in the payment of rent or additional rent or 
in the performance of any of the terms, covenants or conditions of the Lease on Tenant's part to 
be performed, Lender will not join Landlord as a party defendant in any action or proceeding 
foreclosing the Leasehold Mortgage unless such joinder is necessary to foreclose the Leasehold 
Mortgage and then only for such purpose and not for the purpose of terminating the Lease. 
 
 3. Attornment.  If the interests of Tenant shall be transferred to and owned by 
Lender by reason of foreclosure or any other manner, and Lender succeeds to the interest of 
Tenant under the Lease, Landlord shall be bound to Lender, in Lender’s sole discretion, under all 
of the terms, covenants and conditions of the Lease for the balance of the terms, covenants and 
conditions of the Lease for the balance of the term thereof and any extensions or renewals as 
provided in the Lease, with the same force and effect as if Lender were the Tenant under the 
Lease. The respective rights and obligations of Landlord and Lender upon such attornment, to 
the extent of the then remaining balance of the term of the Lease and any such extensions and 
renewals, shall be and are the same as now set forth therein; it being the intention of the parties 
hereto for this purpose to incorporate the Lease in this agreement by reference with the same 
force and effect as if set forth at length herein. 
 
 4. Liability of Lender.  If Lender shall succeed to the interest of Tenant under the 
Lease, Lender shall not (i) be liable for any act or omission of Tenant; (ii) be subject to any 
offsets or defenses against Tenant if the Lender cures Tenant's defaults pursuant to Section 6 
hereof; (iii) be bound by payment of any rent or additional rent paid for more than one (1) month 
in advance; (iv) be bound by any amendment or modification of the lease made after the date 
hereof without its consent; or (v) have any obligation with respect to any security deposit made 
to Landlord, unless physically deposited with Lender. 
 
 5. Default by Landlord or Tenant.  In the event of a default by Landlord or Tenant 
under the Lease or an occurrence that would give rise to an offset against rent or claim against 
Landlord under the Lease, Tenant and Landlord shall give Lender written notice of such default 
or occurrence at the address of Lender as set forth above and, if Tenant or Landlord has not 
cured or has not commenced and is diligently taking action to cure any such default, Lender may, 
at its option, cure such default or rectify such occurrence within thirty (30) days after receipt of 
such notice, or such additional period as may be necessary to cure for such default, provided that 
Lender uses reasonable diligence to correct the same. 
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 6. Consent of Lender.  In the absence of the prior written consent of Lender, Tenant 
agrees not to do any of the following (a) prepay the rent under the Lease for more than one (1) 
month in advance, or (b) enter into any agreement with the Landlord to amend or modify the 
Lease in any material manner. 
 
 7. Successors and Assigns.  This Agreement and the covenants and agreements 
contained herein shall be binding and inure to the benefit of the parties hereto and their 
respective heirs, administrators, representatives, successors and assigns. 
 
 8. Assignment of Lease.  Landlord acknowledges and does not object to Tenant’s 
assignment of the Lease to Lender to secure Tenant’s obligations to Lender under the Leasehold 
Mortgage.  
 
 9. Choice of Law.  This Agreement is to be governed and construed in accordance 
with the laws of the State of Minnesota. 
 
 10. Headings.  The headings of the various sections of this Agreement are for 
convenience only and are not to be construed as confined or limiting any way the scope or intent 
of the provisions hereof.  Whenever the context requires or permits, the singular shall include the 
plural, the plural shall include the singular, and the masculine, feminine and neuter shall be 
freely interchangeable. 
 
 11. Notices.  Any notice which any party hereto may desire or may be required to 
give to any other party shall be in writing and the mailing thereof by certified mail, or equivalent, 
to the addresses as set forth above, or to such other places any party hereto may notice in writing 
designated shall constitute service of notice hereunder. 
 
 Notice to Lender shall be sent as follows: 
 

First National Bank of Waseca 
101 North State Street  
Waseca, MN  56093  
Attention:  Steve Graff, Vice President  

 
 Notice to Landlord shall be sent as follows: 
 

City of Waseca, State of Minnesota 
508 South State Street 
Waseca, MN 56093 
Attention: City Manager 

 
 Notice to Tenant shall be sent as follows: 
 

Boat House on Clear Lake, LLC 
___________________________ 
___________________________ 
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 12. Counterparts.  This Agreement may be executed in any number of counterparts, 
each of which shall constitute one and the same instrument. 
 
 IN WITNESS WHEREOF, the parties hereto have each caused this Agreement to be 
executed on the day and year first above written. 
 
 
LENDER: First National Bank of Waseca  
 
 

By:        

Printed Name:       

Its:        

 
 
LANDLORD: City of Waseca, State of Minnesota  
 

By:        

Printed Name:       

Its:        

 
 
TENANT: Boat House  on Clear Lake, LLC 
 

By:        

Printed Name:       

Its:        

 
 
STATE OF MINNESOTA ) 
 ) ss. 
COUNTY OF ____________ ) 
 
 The foregoing was acknowledged before me this ____ day of March, 2018, by 
________________________, the _______________________ of First National Bank of 
Waseca.  
 
 
      ___________________________________ 
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      Notary Public 
 
STATE OF MINNESOTA ) 
 ) ss. 
COUNTY OF ____________ ) 
 
 The foregoing was acknowledged before me this ____ day of March 2018, by 
________________________, the _______________________ of the City of Waseca.  
 
 
      ___________________________________ 
      Notary Public 
 
 
STATE OF MINNESOTA ) 
 ) ss. 
COUNTY OF ____________ ) 
 
 The foregoing was acknowledged before me this ____ day of March 2018, by 
________________________, the _______________________ of Boat House on Clear Lake, 
LLC. 
 
 
      ___________________________________ 
      Notary Public 
 
 
 
 
 
 
This Instrument Was Drafted By: 
 
Michael S. Dove   #214310 
Gislason & Hunter LLP 
2700 South Broadway 
P. O. Box 458 
New Ulm, MN  56073 
phone: (507) 354-3111 
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EXHIBIT A 
LEGAL DESCRIPTION 

 
 
 
 
 
 



 
 

 
Title:  LIQUOR LICENSE APPLICATION – TROY TUMA/dba NIGHT TIME 

ENTERTAINMENT, LLC 

Meeting Date:  March 6, 2018 Agenda Item 

Number: 6D 
Action: MOTION 

REQUESTS/PRESENTATIONS 

RESOLUTION 

ORDINANCE 

DISCUSSION 

Supporting 

Documents: 

Background Letter 

Originating 

Department:  

ADMINISTRATION Presented By: CONSENT AGENDA 

Approved By City 

Manager:  

Motion to approve On Sale and Sunday Liquor Licenses to Troy Tuma for Night 

time Entertainment, LLC at 201 North State Street, in Waseca 

 

BACKGROUND:  The City has received an application for an On Sale Liquor License from Troy Tuma, Night 

Time Entertainment, LLC,  at 201 North State Street, formerly known as American Tap House & Grille.   

 

The Police Department conducted a background check on the applicant, the results of which did not reveal any 

information that would prevent approval of the application. 

 

RECOMMENDATION:  Motion to approve On Sale and Sunday On Sale Liquor Licenses to Troy Tuma/dba 

Night Time Entertainment, LLC at 201 North State Street, Waseca, MN. 

 

 

Request for City Council Action 





 
 
 
 

RESOLUTION NO. 18-11 
 

A RESOLUTION IN SUPPORT OF OPPORTUNITY ZONES 
AS AUTHORIZED BY THE TAX CUT AND JOBS ACT OF 2017 

 
 
WHEREAS, the City of Waseca wishes to build the local economy and create new jobs; and 
 
WHEREAS, the City of Waseca has requested that the Waseca County Commissioners recommend the 
eligible Waseca County census tracks for Opportunity Zones as authorized by the Tax Cut and Jobs Act of 
2017; and 
 
WHEREAS, the Opportunity Zones will provide a valuable tool for development in Waseca County, 
building on principles for census tracts for Need, Commitment, Development, Engagement, Investment 
and Potential; and 
 
NOW, THEREFORE, BE IT RESOLVED that the City of Waseca recommends prioritizing census tract 
790500 as the Number One Priority due to the greater impact potential; 
 
Adopted this 6th day of March, 2018. 
 
 
 
      _________________________________________ 
      R. D. SRP 
      MAYOR 
ATTEST: 
 
 
__________________________________ 
MARY BUENZOW 
CITY CLERK 
 

maryb
Typewritten Text
6E
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Title:  Fire Service Study Proposal Selection 

Meeting Date:  March 6, 2018 Agenda Item Number: 7A 
Action: MOTION 

RESOLUTION 
ORDINANCE 
DISCUSSION 

Supporting Documents: ESCI RFP Response 

Originating 
Department:  

Administration Presented By: City Manager 

Approved By City 
Manager:  

Proposed Action: Approve selection of Emergency Services Consulting 
International (ESCI) to conduct a Fire Service Study 

 
BACKGROUND: During the development of the 2018 Budget the Council approved soliciting proposals for 
the performance of a Fire Service Study from a qualified firm. City staff developed a Request for Proposal for 
the Fire Service Study and received three responses. All three firms offered different levels of services, 
experience and cost. The three proposals, and their proposed costs, are: 
 
Cornerstone Consulting Services, LLC - $12,000 
Emergency Services Consulting International - $31,714 
Center for Public Safety Management, LLC - $45,555 
 
After reviewing the proposals, staff is recommending the Council approve Emergency Services Consulting 
International (ESCI) to conduct the study. ESCI’s proposal was rated highly in their response to the required 
scope of services, provides expertise and experience in their understanding of Fire Department operations, 
specifically including full-time and paid-on call staffing and fit within the project budget appropriated for 2018.  
 
BUDGET IMPACT: The Council included $50,000 in the 2018 Budget for the Fire Service Study and 
subsequent costs that might result from the study. The proposed cost is slightly higher than estimated, but is not 
expected to present a significant challenge to any subsequent changes that might arise from the study.  
 
POLICY QUESTION: Does the Council wish to proceed with the Fire Service Study using ESCI. 
 
ALTERNATIVES CONSIDERED: None 
 
RECOMMENDATION: Motion to approve selection of ESCI to conduct a Fire Service Study.  

Request for City Council Action 
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Title:  Update to Community Room Use Guidelines 

Meeting Date:  March 6, 2018 Agenda Item 
Number:  7B 

Action: MOTION 
REQUESTS/PRESENTATIONS 
RESOLUTION 
ORDINANCE 
DISCUSSION 

Supporting 
Documents:  

• Updated Facility Use 
Guidelines 

• Resolution 18-09 

Originating 
Department:  

Administration  Presented By:  City Manager 

Approved By City 
Manager:  

Motion to adopt Resolution 18-09, amending the Facility Use Guidelines for the 
Public Safety Building Community Room. 

 
BACKGROUND:  The City of Waseca adopted the Facility Use Guidelines for the Public Safety Building in 
2014. Staff has reviewed the use guidelines based on its experience over the past several years on how the 
facility is used. The attached proposed changes provide additional clarity on the allowable uses, and information 
on what features are available when. The primary goal of the changes is to make it easier for local businesses 
and organizations to make use of the facility.  
 
Key Changes to the Guidelines include: 

- Identifying hours of operations from 8AM – 4:30PM 
- Listing amenities available 
- Changes to three of the four user classifications to the following: 

o B: No cost to participate events hosted by local organizations/businesses 
o C: Cost to participate events hosted by local organizations/businesses 
o D: Non-Waseca organizations/businesses 

- Changes to the fee structure to eliminate the cost for type B activities at the facility 
- Removed the ability for residents to reserve the facility for private, personal events (i.e. birthday parties, 

family/friend potlucks, showers) 
 
The facility is not available for use, except for City sponsored or associated events, before 8AM or after 
4:30PM, as this would require the City to provide staffing to ensure the security of the facility. If the Council 
would like to make the facility available at these times it is recommended that a charge of $50/hr be charged in 
order to cover staff expenses, and be contingent on staff being available.  
 
BUDGET IMPACT: $0 
 
RECOMMENDATION:  Motion to adopt Resolution 18-09, amending the Facility Use Guidelines for the 
Public Safety Building Community Room.  
 
 

Request for City Council Action 



        
   Facility Use Guidelines 

 
 
Hold Harmless Agreement 
 
I understand that my use of the Waseca Community Conference and Training Room is voluntary and that I 
am using it for my benefit only. I agree that my use of any City facility is undertaken at my own risk and the 
City of Waseca will not be liable for any claims, injuries, damages of whatever nature incurred by me or 
members of my organization, or guests of my event due to negligence of a member of my organization, guests 
of my event, or negligence of third parties. On behalf of myself and the organization I represent, I expressly 
forever release and discharge the City of Waseca, its agents, or employees, from any such claims, injuries, or 
damages of whatever nature arising out of or connected with my use of any City Facility.  I also agree to 
reimburse the City of Waseca for any damage, breakage, maintenance, theft of equipment beyond the 
damage deposit figure if so warranted. 
 
Application Procedure 
 

A. Applications are available by calling 507-835-2120 or online at www.ci.waseca.mn.us 
 

B. Read through the entire application packet to make sure the room you choose will fit your needs. 
 

C. Contact Waseca Police Department, at 507-835-2120 to inquire if the facility is available on your 
desired date and time. 

 
D. Submit the application along with a picture ID and the damage deposit or damage deposit 

authorization form to Public Safety Center.  A copy of the ID is placed in the applicant’s file. 
 

E. Application, ID, and damage deposit must be submitted at least 10 working days in advance of the 
reservation date to be guaranteed consideration of usage. Applications submitted less than 10 days 
prior to the event date will be considered, but there will be no guarantee of usage. 

 
F. Applicants must be 18 years old or older. 

 
Application/Event Confirmation Procedure 
 

A. Applicants will be notified within 3 working days after the application/request is properly submitted 
to inform the applicant that we have received their request and the availability of their event date 
and time.  

 
B. All rental fees and damage deposits are due when the reservation is made.  

 
Future Reservation Procedure (Active Applicants)  
 

A. To assure the availability, the City of Waseca reserves the right to limit the number of reservations 
for any given applicant. 

 
B. Active applicants may request a reservation in person, by mail, e-mail or by telephone no less than 

ten (10) days in advance of the desired reservation date.  Active applications are those that have an 
application on file, a 100% damage deposit submitted or damage deposit authorization form on file, 
and do not have outstanding fees. 
 



C. The Public Safety Director shall have the authority, subject to appeal of the City Manager, to prohibit or 
limit use of the Community Room by a particular user based upon knowledge that the user has caused 
damage to other public facilities or when disruption, damage, theft or other unfavorable history is recorded 
from previous use of the Community Room. 

 
D. See “Application/Event Confirmation Procedure” A, B, and C. 

 
Notes 
 

A. The City of Waseca accepts cash, checks, VISA, Discover or MasterCard for damage deposits and 
rentals. The name of the individual or organization making the application must appear on the front 
of the check or credit card.  All checks are cashed, including checks for the damage deposit. Checks 
are payable to “City of Waseca.”  Reimbursements of damage deposits will be processed with other 
City obligations twice a month in conjunction with City Council approvals.    

 
B. The maximum capacity: 

a. Community Conference and Training room (303 S. State Street) is: 
i. 36 - classroom style seating 

ii. 45 -  theatre-style seating 
 

 
C. Access to the building will begin at 8 a.m. Please schedule accordingly. You are also expected to exit 

the building by the time indicated on your application, no later than 4:30 p.m. Failure to do so will 
result in additional fees assessed. 
 

D. Outdoor Activities are prohibited.  
 

E. The City will cancel all activities when City Facilities close due to inclement weather. It is your 
responsibility to call during inclement weather to inquire if we are open. The City of Waseca will not 
call you if we are closed. 
 

F. The City will not deny access to the Community Room on the basis of race, religion, sex, creed, age, sexual 
orientation or national origin. Allowing any group to use the Community Room does not imply 
endorsement of a group's views by the City. 
 

G. The Waseca Community Conference and Training Room are ADA compliant.   
 

Rules & Regulations 
 

A. All applications shall be revocable and shall not be considered a lease. 
 

B. The City reserves the right to cancel an application for any reason.  
 

C. All City and state ordinances and laws must be observed;  
 

D. Usage of liquor, illegal chemicals and tobacco products on the premises is forbidden. 
 

E. Disorderly conduct of any kind is prohibited. 
 

F. Applicants are responsible for the actions of their guests. 
 

G. Damage deposits cannot be used towards payment of the rental fees due. 
 



H. Damage deposits on file will be refunded only if the facility is left in the condition it was found with 
each use and there are no outstanding charges. 
 

I. All rental fees and damage deposits are due when the reservation is made.  
 

J. Any outstanding charges incurred during the activity will be billed directly to the applicant and must 
be paid before damage deposit is returned or additional reservations may be used or approved. 
 

K. There will be no storage at the facility. The City is not responsible for any items left at the facility. 
 

L. The City will do what is reasonable and fair when a group cancels at the last minute. We cannot 
guarantee a refund. The applicant must speak with a staff person prior to the reservation time to be 
guaranteed any type of refund. 
 

M. An applicant is considered a “no show” if they have not shown up at their scheduled time. The 
reservation is held ½ hour past the application’s scheduled time and then that reservation becomes 
void. There will be no rental refund, and possible loss of future reservations requests. 
 

N. All applicants must check in at the Police Department as they enter the building. 
 

O. Reservations can be made Monday–Friday (except City holidays) from 8:00 a.m. – 4:30 p.m.  All users 
shall vacate the building by 4:30 pm. 
 

P. Activities must confine themselves to the room(s) assigned to their use. Children brought by 
participants must also confine themselves to the room(s) assigned to the parent’s activity. 
 

Q. All rooms must be under competent adult supervision. There shall be one adult for every 10 youth in 
any room. Youth are defined as those under the age of 18 years of age. 
 

R. Any group desiring to use the kitchen and/or have food at their activity must abide by the “Food Use 
Guidelines”.  
 

S. User shall not make any alterations without written consent of the City.  Alterations include any 
items that shall be hung, glued, taped or in any other way affixed to the walls, ceiling, floor, 
windows or light fixtures of the Community Room. 
 

T. Users are responsible for setting up and taking down their event. 
 

U. The use of any city equipment or personal equipment to be brought in must be noted on the 
application and approved. 
 

V. City staff may request a picture ID from participants at any time to confirm residency requirements. 
If an adult does not present a proper identification when asked, they will be considered a non-
resident. 
 

W. Report any damage you find or damage you have caused immediately to the office. If you have spilled 
something that additional tools (broom, vacuum, wet mop, carpet cleaner) is needed to clean up 
properly, inform the Police Department. 
 

X. The User may not charge an admission fee, sell tickets or solicit donations at the Community Room without 
the express written permission of the City. 
 

Y. Any accidents or damage to the Community Room must be reported to the Police Department Staff 
immediately following the event. 



 
Z. The User shall permit the City's officials, employees or agents to have access and to enter the 

Community Room at any time during the Event. 
 

AA. It is not the responsibility of the facility staff to put rooms back into their original order or to clean up 
the rooms after each user. It is the responsibility of the user.  Maintenance staff will do general 
cleaning such as vacuuming, mopping, sanitizing, dusting, etc. Before leaving the facility, it is the 
responsibility of the user to: 
 
• Return the room to the order in which it was found. If you moved it, move it back. If you brought 

it in, take it back out with you. If you unlocked it, lock it. 
 

• Return all equipment properly. If you got it out, put it back. If it is not working properly, tell the 
office. 
 

• Clean up. If you messed it up, you clean it up. Debris from tables, counters, carts, chairs and floor. 
Spills on tables, counters, carts, chairs and floor. Coffee pots cleaned out and wiped out. Coffee 
mugs, plates, or utensils prepared for washing. 
 

• Deposit excessive garbage in the dumpster outside by making arrangements with the Police 
Department Staff. Garbage is excessive when the container is at least half full or if something is 
placed in the garbage with an odor. 
 

• Garbage that cannot fit into the dumpsters with the lid-closed shut must be taken with the 
applicant. 

 
Food Use Guidelines 
 

A. Potlucks are permissible as long as the event is not open to the public. 
 

B. Concessions and temporary food stands are not permissible. 
 

C. Commercially prepared refreshments are permissible. 
 

D. Events open to the public must use a licensed caterer. 
 

E. The caterer must provide a copy of a Caterer’s permit from the State of Minnesota. 
 

F. Food can be prepared/cooked in the kitchen, with additional guidelines, but the user must provide 
everything they need to prepare/cook and serve the food for their event. This includes cooking items, 
serving items, tablecloths, plates, silverware and glassware. 
 

G. Use of just the refrigerator, appliances, etc.  is not permissible without renting the entire kitchen. 
 

H. Applicants must provide adequate help for preparation, serving and cleanup. 
 

I. Applicants must allow sufficient amount of time for cleanup; dishes, floors, tabletops, countertops, 
etc. 
 

J. The applicant must dispose of all garbage in the dumpsters outside. Garbage that cannot fit into the 
dumpsters with the lid-closed shut must be taken with the applicant. 
 

Hours of Operation 



 
 

A. The Waseca Community Conference and Training Room, hours are Monday-Friday from 8:00 a.m.–
4:00 4:30 p.m.  
 

B. Reservations will not be accepted on City holidays. 
 

Rental Amenities 
 
 Conference room 

• Retractable presentation screen and ceiling mounted projector (bring your own laptop with HDMI or A/V 
jacks) 

• Laser pointer/slide advancer remote control, connectable to a laptop by USB 
• 1- Rolling dry erase board 
• 2- Standalone presentation easels with paper 
• 45- Chairs 
• 18- Rolling rectangular tables 

 
Kitchen 

• Residential sized refrigerator/freezer 
• Coffee maker (renter supplies coffee) 
• Oven, Stove and microwave 
• Sink and dishwashing tools 
• Counter space and serving window 

  
User Classifications 

A. City of Waseca Sponsored 
• Meetings, trainings, city-sponsored events/functions 

 
B. Community Use – No cost to participate 

a. Hosted by Waseca Organizations/Businesses, Waseca non-profits, Waseca community groups 
and membership social gatherings 

• Meetings and training open or closed to the public where there are no charges to the 
participant 

• Community Service Organizations which might not be based in Waseca, but reaching out to 
service Waseca residents and there are no charges to participants attend the activity. 

 
C. Community Use – Charge to participate 

• Hosted by Waseca Organizations/Businesses, Waseca non-profits, Waseca community groups 
and membership social gatherings 

• Meetings, training and events open or closed to the public where there is a charge to the 
participant 

• Community Service Organizations which might not be based in Waseca, but reaching out to 
service Waseca residents and there are no charges to participants attend the activity. 
 

D. Other 
• Non-Waseca organizations that do not meet above criteria 
• Using the facility to promote or make a profit for themselves or others 
• Events that do not meet the above criteria 

 
 



 
Fee Schedule   
 
Hours of Operation:  Monday thru Friday 8 a.m. – 4:30 p.m. *  
 A B C D 
Community Conference and Training Room     
Damage Deposit $0 $50 $50 $50 
Flat Fee (up to 3 hours) $0 $5 $0 $25 $50 
Each additional hour  $0 $5 $0 $10 $20 
Use of Kitchen $0 $25 $0 $25 $25 
 
*City facilities will not be open during City holidays 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Waseca Public Safety Center   
Facility Use Application 

 
PLEASE PRINT ALL INFORMATION 
 
Name of Organization: 
 
 

Name of Applicant: 
 

Email Address: 
 
 
 

Mobile Phone: 
 
 
 

Home/Work Phone:   

Home Address: 
 
 
 

City: State: ZIP: 

Second Contact: 
 
 
 

Email Address: Mobile Phone: Home/Work Phone: 

 
 
Date of Event 
 
 
 

Name of Event Is use of the kitchen requested? 

Rental Hours* 
 
 
*Rental hours must include time needed for set up and cleanup. 

Event Hours Estimated attendance: 

Describe event and activities, including any entertainment: 
 
 
 
 
 
 
 
 I have read the Facility Use Guidelines and I understand the Hold Harmless Agreement.  I agree and will require 
participants to abide by the Facility Use Guidelines.  
Signature of Applicant 
 
 
 
 

Date 
 

For Office Use Only 
Authorized Signature 
 
 
 

 

User Classification 
 
 
 

Deposit Amount Date Collected 

Receipt # 
 
 
 

Refund Amount Date of Refund 

 
Equipment (indicate quantity): PLEASE RETURN COMPLETED SIGNED ORIGINAL WITH FEES TO: 

   City of Waseca – Public Safety Center/Community Room 
 Attention:   Police Department  

303 S. State Street, Waseca, MN 56093 



 

City of Waseca- Facility Cleaning  
& Damage Deposit Credit Card  

Authorization Form 
 

 
FACILITY CLEANING & DAMAGE DEPOSIT CREDIT CARD AUTHORIZATION FORM 
 
Event Date:___________________________________________________________________________________________ 
 
 
Name on Rental Agreement:___________________________________________________________________________________________  
 
 
I,____________________________________________________, hereby authorize the City of Waseca to bill my credit card for 
all of the following event charges: 
 
My card will be authorized in the amount of $50.00 which represents the standard cleaning and damage 
deposit for my event. This authorization will be done during the week prior to my event. The authorization 
will automatically be released approximately one week after my event. This amount will not actually be 
charged unless one or more of the following conditions occurs.  The City of Waseca will notify me of any 
charges prior to billing my card. 
 

• Damages to facilities and equipment 
• Lost or broken rental items 
• Extra time exceeding the original rental time 
• Additional clean up in kitchen and adjacent outdoor areas  
• Additional clean up in event room and adjacent outdoor areas including parking lot 
• Unpaid rental fees 
• Any additional costs for damages or expenses not agreed upon on rental agreement will be 

charged to the card on file. 
 
 
 

DAMAGE DEPOSIT: 
 
A valid credit card number is required to hold your reservation.  The credit card will not be charged 
unless damages are incurred to the property as listed in the Policies and Procedures. 
 
Credit Card: ____ VISA   _____ MasterCard _____ Discover                          -                    -                   -  
_________                               
 
CVV ____________________    Exp. Date: __________________                              
 
Customer Signature:                                                                                               Date:  __________________                                
 
Your signature will constitute a binding agreement for payment of the specified charges incurred for damages to the property and/or 
grounds directly caused from your rental, including any companies contracted by you for catering, entertainment, or other. Our finance 
department will notify you prior to charging your credit card. 

 



 



RESOLUTION NO. 18-09 
 

A RESOLUTION AMENDING THE CITY FACILITY USE POLICY  
FOR THE CITY OF WASECA, MN  

 
 WHEREAS, the City of Waseca desires to make certain amendments to the Policy of 
the City of Waseca, 
 

WHEREAS, the City of Waseca has determined that public access to certain City 
owned facilities designated for public use is beneficial to the community, and  

 
WHEREAS, the City desires to protect and maintain those facilities for the public 

good; and  
 

WHEREAS, the demand for the use of City facilities is anticipated to grow; and  
 
WHEREAS, the City Council desires to create a methodology to allow residents to 

have the benefit of access to the facilities that their tax dollars have purchased or built; 
 
 NOW, THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL, that the City 
Council approves the Facility Use Guidelines as amended in “Exhibit A”.  
 
 
 Adopted this ______ day of _________________. 2018. 
 
 
        __________________________ 
        R. D. SRP 
        MAYOR 
ATTEST: 
 
 
_________________________ 
MARY BUENZOW 
CITY CLERK 
 



 Exhibit A 
        

   Facility Use Guidelines 
 
 
Hold Harmless Agreement 
 
I understand that my use of the Waseca Community Conference and Training Room is voluntary and that I 
am using it for my benefit only. I agree that my use of any City facility is undertaken at my own risk and the 
City of Waseca will not be liable for any claims, injuries, damages of whatever nature incurred by me or 
members of my organization, or guests of my event due to negligence of a member of my organization, guests 
of my event, or negligence of third parties. On behalf of myself and the organization I represent, I expressly 
forever release and discharge the City of Waseca, its agents, or employees, from any such claims, injuries, or 
damages of whatever nature arising out of or connected with my use of any City Facility.  I also agree to 
reimburse the City of Waseca for any damage, breakage, maintenance, theft of equipment beyond the 
damage deposit figure if so warranted. 
 
Application Procedure 
 

A. Applications are available by calling 507-835-2120 or online at www.ci.waseca.mn.us 
 

B. Read through the entire application packet to make sure the room you choose will fit your needs. 
 

C. Contact Waseca Police Department, at 507-835-2120 to inquire if the facility is available on your 
desired date and time. 

 
D. Submit the application along with a picture ID and the damage deposit or damage deposit 

authorization form to Public Safety Center.  A copy of the ID is placed in the applicant’s file. 
 

E. Application, ID, and damage deposit must be submitted at least 10 working days in advance of the 
reservation date to be guaranteed consideration of usage. Applications submitted less than 10 days 
prior to the event date will be considered, but there will be no guarantee of usage. 

 
F. Applicants must be 18 years old or older. 

 
Application/Event Confirmation Procedure 
 

A. Applicants will be notified within 3 working days after the application/request is properly submitted 
to inform the applicant that we have received their request and the availability of their event date 
and time.  

 
B. All rental fees and damage deposits are due when the reservation is made.  

 
Future Reservation Procedure (Active Applicants)  
 

A. To assure the availability, the City of Waseca reserves the right to limit the number of reservations 
for any given applicant. 

 
B. Active applicants may request a reservation in person, by mail, e-mail or by telephone no less than 

ten (10) days in advance of the desired reservation date.  Active applications are those that have an 
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application on file, a 100% damage deposit submitted or damage deposit authorization form on file, 
and do not have outstanding fees. 
 

C. The Administrative Assistant Public Safety Director shall have the authority, subject to appeal of the City 
Manager, to prohibit or limit use of the Community Room by a particular user based upon knowledge that 
the user has caused damage to other public facilities or when disruption, damage, theft or other 
unfavorable history is recorded from previous use of the Community Room. 

 
D. See “Application/Event Confirmation Procedure” A, B, and C. 

 
Notes 
 

A. The City of Waseca accepts cash, checks, VISA, Discover or MasterCard for damage deposits and 
rentals. The name of the individual or organization making the application must appear on the front 
of the check or credit card.  All checks are cashed, including checks for the damage deposit. Checks 
are payable to “City of Waseca.”  Reimbursements of damage deposits will be processed with other 
City obligations twice a month in conjunction with City Council approvals.    

 
B. The maximum capacity: 

a. Community Conference and Training room (303 S. State Street) is: 
i. 36 - classroom style seating 

ii. 45 -  theatre-style seating 
 

 
C. Do not expect to be let into the building or into the room you are using any sooner than the time you 

have indicated on your application. Access to the building will begin at 8 a.m. Please schedule 
accordingly. You are also expected to exit the building by the time indicated on your application, no 
later than 4:30 p.m. Failure to do so will result in additional fees assessed. 
 

D. Activities intended to be played outdoors; i.e. softball, baseball, soccer, lacrosse, etc. will not be 
allowed. Outdoor Activities are prohibited.  
 

E. The City will cancel all activities, due to inclement weather, when City Facilities close due to inclement 
weather. It is your responsibility to call during inclement weather to inquire if we are open. The City 
of Waseca will not call you if we are closed. 
 

F. The City will not deny access to the Community Room on the basis of race, religion, sex, creed, age, sexual 
orientation or national origin. Allowing any group to use the Community Room does not imply 
endorsement of a group's views by the City. 
 

G. The Waseca Community Conference and Training Room are ADA compliant.   
 

Rules & Regulations 
 

A. All applications shall be revocable and shall not be considered a lease. 
 

B. The City reserves the right to cancel an application for any reason. due to false information or 
violation of any rules and regulations. 
 

C. All City and state ordinances and laws must be observed;  
 

D. Usage of liquor, illegal chemicals and tobacco products on the premises is forbidden. 
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E. Disorderly conduct of any kind is prohibited. 
 

F. Applicants are responsible for the actions of their guests. 
 

G. Damage deposits cannot be used towards payment of the rental fees due. 
 

H. Damage deposits on file will be refunded only if the facility is left in the condition it was found with 
each use and there are no outstanding charges. 
 

I. All rental fees and damage deposits are due when the reservation is made.  
 

J. Any outstanding charges incurred during the activity will be billed directly to the applicant and must 
be paid before damage deposit is returned or additional reservations may be used or approved. 
 

K. There will be no storage at the facility. The facility City is not responsible for any items left at the 
facility. 
 

L. The City will do what is reasonable and fair when a group cancels at the last minute. We cannot 
guarantee a refund. The applicant must speak with a staff person prior to the reservation time to be 
guaranteed any type of refund. 
 

M. An applicant is considered a “no show” if they have not shown up at their scheduled time. The 
reservation is held ½ hour past the application’s scheduled time and then that reservation becomes 
void. There will be no rental refund, and possible loss of future reservations requests. 
 

N. All applicants must check in at the Police Department as they enter the building. 
 

O. Reservations can be made Monday–Friday (except City holidays) from 8:00 a.m. – 4:30 p.m.  All users 
shall vacate the building by 4:30 pm. 
 

P. Activities must confine themselves to the room(s) assigned to their use. Children brought by 
participants must also confine themselves to the room(s) assigned to the parent’s activity. 
 

Q. All rooms must be under competent adult supervision. There shall be one adult for every 10 youth in 
any room. Youth are defined as those under the age of 18 years of age. 
 

R. Any group desiring to use the kitchen and/or have food at their activity must abide by the “Food Use 
Guidelines”.  
 

S. User shall not make any alterations without written consent of the City.  Alterations include any 
items that shall be hung, glued, taped or in any other way affixed to the walls, ceiling, floor, 
windows or light fixtures of the Community Room. 
 

T. Users are responsible for setting up and taking down of their event. 
 

U. The use of any city equipment or personal equipment to be brought in must be noted on the 
application and approved. 
 

V. City staff may request a picture ID from participants at any time to confirm residency requirements. 
If an adult does not present a proper identification when asked, they will be considered a non-
resident. 
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W. Report any damage you find or damage you have caused immediately to the office. If you have spilled 

something that additional tools (broom, vacuum, wet mop, carpet cleaner) is needed to clean up 
properly, inform the building supervisor Police Department. 
 

X. The User may not charge an admission fee, sell tickets or solicit donations at the Community Room without 
the express written permission of the City. 
 

Y. Any accidents or damage to the Community Room must be reported to the Police Department Staff 
immediately following the event. 
 

Z. The User shall permit the City's officials, employees or agents to have access and to enter the 
Community Room at any time during the Event. 
 

AA. It is not the responsibility of the facility staff to put rooms back into their original order or to clean up 
the rooms after each user. It is the responsibility of the user.  Maintenance staff will do general 
cleaning such as vacuuming, mopping, sanitizing, dusting, etc. Before leaving the facility, it is the 
responsibility of the user to: 
 
• Return the room to the order in which it was found. If you moved it, move it back. If you brought 

it in, take it back out with you. If you unlocked it, lock it. 
 

• Return all equipment properly. If you got it out, put it back. If it is not working properly, tell the 
office. 
 

• Clean up. If you messed it up, you clean it up. Debris from tables, counters, carts, chairs and floor. 
Spills on tables, counters, carts, chairs and floor. Coffee pots cleaned out and wiped out. Coffee 
mugs, plates, or utensils prepared for washing. 
 

• Deposit excessive garbage in the dumpster outside by making arrangements with the Police 
Department Staff. Garbage is excessive when the container is at least half full or if something is 
placed in the garbage with an odor. 
 

• Garbage that cannot fit into the dumpsters with the lid-closed shut must be taken with the 
applicant. 

 
Food Use Guidelines 
 

A. Potlucks are permissible as long as the event is not open to the public. 
 

B. Concessions and temporary food stands are not permissible. 
 

C. Commercially prepared refreshments are permissible. 
 

D. Events open to the public must use a licensed caterer. 
 

E. The caterer must provide a copy of a Caterer’s permit from the State of Minnesota. 
 

F. Food can be prepared/cooked in the kitchen, with additional guidelines, but the user must provide 
everything they need to prepare/cook and serve the food for their event. This includes cooking items, 
serving items, tablecloths, plates, silverware and glassware. 
 

G. Use of just the refrigerator, appliances, etc.  is not permissible without renting the entire kitchen. 



 Exhibit A 
 

H. Applicants must provide adequate help for preparation, serving and cleanup. 
 

I. Applicants must allow sufficient amount of time for cleanup; dishes, floors, tabletops, countertops, 
etc. 
 

J. The applicant must dispose of all garbage in the dumpsters outside. Garbage that cannot fit into the 
dumpsters with the lid-closed shut must be taken with the applicant. 
 

Hours of Operation 
 

 
A. The Waseca Community Conference and Training Room, hours are Monday-Friday from 8:00 a.m.–

4:00 4:30 p.m.  
 

B. Reservations will not be accepted on City holidays. 
 

Rental Amenities 
 
 Conference room 

• Retractable presentation screen and ceiling mounted projector (bring your own laptop with HDMI or A/V 
jacks) 

• Laser pointer/slide advancer remote control, connectable to a laptop by USB 
• 1- Rolling dry erase board 
• 2- Standalone presentation easels with paper 
• 45- Chairs 
• 18- Rolling rectangular tables 

 
Kitchen 

• Residential sized refrigerator/freezer 
• Coffee maker (renter supplies coffee) 
• Oven, Stove and microwave 
• Sink and dishwashing tools 
• Counter space and serving window 

  
User Classifications 

A. City of Waseca Sponsored 
• Meetings, trainings, city-sponsored events/functions 

 
B. Community Use – Open to the Public – No cost to participate 

a. Waseca residents Hosted by Waseca Organizations/Businesses, Waseca non-profits, Waseca 
community groups and membership social gatherings 

• Meetings and training open or closed to the public to the residents of Waseca where there are 
no charges to the participant 

• Community Service Organizations which might not be based in Waseca, but reaching out to 
service Waseca residents and there are no charges to participants attend the activity. 

 
C. Community Use – Open to the Public/Charge to participate – Not open to the public 

• Waseca residents Hosted by Waseca Organizations/Businesses, Waseca non-profits, Waseca 
community groups and membership social gatherings 
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• Meetings, training and events open or closed to the public to residents of Waseca 

and where there is a charge to the participant 
• Family or Membership social gatherings 
• Community Service Organizations which might not be based in Waseca, but reaching out to 

service Waseca residents and there are no charges to participants attend the activity. 
 

D. Other 
• Businesses, Non-Resident, etc. Non-Waseca organizations that do not meet above criteria 
• Using the facility to promote or make a profit for themselves or others 
• Use by non-Waseca residents 
• Events that do not meet the above criteria 

 
 
 
Fee Schedule   
 
Hours of Operation:  Monday thru Friday 8 a.m. – 4:30 p.m. *  
 A B C D 
Community Conference and Training Room     
Damage Deposit $0 $50 $50 $50 
Flat Fee (up to 3 hours) $0 $5 $0 $25 $50 
Each additional hour  $0 $5 $0 $10 $20 
Use of Kitchen $0 $25 $0 $25 $25 
 
*City facilities will not be open during City holidays 
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Waseca Public Safety Center   
Facility Use Application 

 
PLEASE PRINT ALL INFORMATION 
 
Name of Organization: 
 
 

Name of Applicant: 
 

Email Address: 
 
 
 

Mobile Phone: 
 
 
 

Home/Work Phone:   

Home Address: 
 
 
 

City: State: ZIP: 

Second Contact: 
 
 
 

Email Address: Mobile Phone: Home/Work Phone: 

 
 
Date of Event 
 
 
 

Name of Event Is use of the kitchen requested? 

Rental Hours* 
 
 
*Rental hours must include time needed for set up and cleanup. 

Event Hours Estimated attendance: 

Describe event and activities, including any entertainment: 
 
 
 
 
 
 
 
 I have read the Facility Use Guidelines and I understand the Hold Harmless Agreement.  I agree and will require 
participants to abide by the Facility Use Guidelines.  
Signature of Applicant 
 

Date 
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For Office Use Only 
Authorized Signature 
 
 
 

 

User Classification 
 
 
 

Deposit Amount Date Collected 

Receipt # 
 
 
 

Refund Amount Date of Refund 

 
Equipment (indicate quantity): PLEASE RETURN COMPLETED SIGNED ORIGINAL WITH FEES TO: 

   City of Waseca – Public Safety Center/Community Room 
 Attention:   Police Department  

303 S. State Street, Waseca, MN 56093 
 

City of Waseca- Facility Cleaning  
& Damage Deposit Credit Card  

Authorization Form 
 

 
FACILITY CLEANING & DAMAGE DEPOSIT CREDIT CARD AUTHORIZATION FORM 
 
Event Date:___________________________________________________________________________________________ 
 
 
Name on Rental Agreement:___________________________________________________________________________________________  
 
 
I,____________________________________________________, hereby authorize the City of Waseca to bill my credit card for 
all of the following event charges: 
 
My card will be authorized in the amount of $50.00 which represents the standard cleaning and damage 
deposit for my event. This authorization will be done during the week prior to my event. The authorization 
will automatically be released approximately one week after my event. This amount will not actually be 
charged unless one or more of the following conditions occurs.  The City of Waseca will notify me of any 
charges prior to billing my card. 
 

• Damages to facilities and equipment 
• Lost or broken rental items 
• Extra time exceeding the original rental time 
• Additional clean up in kitchen and adjacent outdoor areas  
• Additional clean up in event room and adjacent outdoor areas including parking lot 
• Unpaid rental fees 
• Any additional costs for damages or expenses not agreed upon on rental agreement will be 

charged to the card on file. 

DAMAGE DEPOSIT: 
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A valid credit card number is required to hold your reservation.  The credit card will not be charged 
unless damages are incurred to the property as listed in the Policies and Procedures. 
 
Credit Card: ____ VISA   _____ MasterCard _____ Discover                          -                    -                   -  
_________                               
 
CVV ____________________    Exp. Date: __________________                              
 
Customer Signature:                                                                                               Date:  __________________                                
 
Your signature will constitute a binding agreement for payment of the specified charges incurred for damages to the property and/or 
grounds directly caused from your rental, including any companies contracted by you for catering, entertainment, or other. Our finance 
department will notify you prior to charging your credit card. 
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